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Component concerned may authorize
procurement of such items as required.

(2) Defense contractors wanting to
distribute items through official DoD
channels should be advised to contact
the headquarters of the DoD compo-
nent concerned for guidance.

(f) Briefings. (1) Advanced planning
briefings for industry are governed by
DoD Instruction 5230.14, 1 ‘‘Advanced
Planning Briefings for Industry.’’

(2) Classified meetings are governed
by DoD Directive 5200.12,1 ‘‘Security
Measures, Approval and Sponsorship
for Scientific and Technical Meetings
Involving Disclosure of Classified In-
formation.’’

(g) Visits to contractor facilities. (1)
Visits to contractor facilities will be
governed by the provisions of DoD
Manual 5220.22–M,2 ‘‘Industrial Secu-
rity Manual for Safeguarding Classified
Information (Attachment to DD Form
441).’’

(2) When DoD Components desire to
sponsor such visits by nationally
known press representatives, approval
will be obtained from both the contrac-
tor and the ASD(PA).
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§ 238.1 Reissuance and purpose.

This part is reissued to supplement
part 237 of this title and to provide pro-
cedural guidance for the planning and
conduct of community relations activi-
ties of the Armed Forces.

§ 238.2 Applicability and scope.

(a) The provisions of this part apply
to the Office of the Secretary of De-
fense, the Military Departments (in-
cluding their National Guard and Re-
serve Components), the Organization of
the Joint Chiefs of Staff, the Unified
and Specified Commands, and the De-
fense Agencies (hereafter referred to as
‘‘DoD Components’’). (As used in this
Instruction, the term ‘‘Military Serv-
ices’’ refers to the Army, Navy, Air
Force, and Marine Corps.)

(b) Its provisions encompass all DoD
community relations programs regard-
less of name, program, or sponsorship.

§ 238.3 Definitions.

(a) As used herein the following defi-
nitions apply:

(1) Military installation. Any installa-
tion owned or operated by the Depart-
ment of Defense or by a DoD Compo-
nent such as a base, station, post, res-
ervation, camp, depot, fort, terminal,
facility, ship, school, and college.

(2) Elsewhere. Any location, other
than a military installation, at or on
which a community relations program
may be conducted.

(3) Official Federal Government func-
tions. Those activities in which offi-
cials of the Federal Government are in-
volved in the performance of their offi-
cial duties.
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(4) Official DoD functions. Those ac-
tivities (including Defense Commit-
tees, Joint Civilian Orientation Con-
ference (JCOC), and activities held on
military installations, or elsewhere
when the appropriate commander cer-
tifies that suitable facilities are not
available on a military installation)
which are sponsored by a Military
Service, have as their principal purpose
the promotion of esprit de corps, and
are conducted primarily for active duty
personnel, dependents, and guests.

(5) Official civic functions. Those ac-
tivities in which officials of State,
county, or municipal governments are
involved in the performance of their of-
ficial duties (for example, inaugurals,
dedications of public buildings and
projects, the convening of legislative
bodies, and ceremonies for officially in-
vited Government visitors).

(b) Other terms used in this part are
defined in § 237.8 of this title, and
§§ 238.10 and 238.12 of this part.

§ 238.4 Policy.

(a) The policy of the Secretary of De-
fense governing Armed Forces Commu-
nity Relations programs is based on
public law and executive orders and is
set forth in part 237 of this title. Am-
plification of basic policy and supple-
mental guidelines for the planning and
conduct of specific categories and
types of community relations programs
are contained in this part.

(b) The Assistant Secretary of De-
fense (Public Affairs) (ASD(PA)) been
designated as the principal staff assist-
ant to act for and in behalf of the Sec-
retary of Defense in granting any ex-
ceptions to basic public affairs policy.

(1) Requests for exceptions to this
policy shall be submitted to the
ASD(PA) via command channels.

(2) Such requests shall contain, as a
minimum:

(i) A description of the community
relations program contemplated,

(ii) A justification for approval of the
exception, and

(iii) Appropriate recommendations.
(3) Exceptions shall be granted on a

case-by-case basis.
(c) Policy guidance concerning public

affairs relations with business and non-
Government organizations represent-

ing business is contained in part 237a of
this title.

(d) Policy governing the use of mili-
tary carriers for public affairs purposes
is contained in DoD Instruction 5435.2,1
‘‘Delegation of Authority to Approve
Travel In and Use of Military Carriers
for Public Affairs Purposes,’’ April 25,
1975.

§ 238.5 Procedures.
(a) Within basic legal and policy lim-

itations, commanders at all levels who
plan or conduct a community relations
program shall consider initially:

(1) The interests of the Department
of Defense and the community as a
whole.

(2) Pertinent operational require-
ments.

(3) The availability of adequate and
appropriate resources.

(b) When a proposed community rela-
tions program exceeds local support ca-
pability or the scope of local public af-
fairs responsibility, it shall be referred,
via command channels, to the appro-
priate higher echelon. The proposal
shall contain, as a minimum:

(1) A description of the program;
(2) A list of support requirements;
(3) A description of the anticipated

scope of the program;
(4) Comments concerning expected

community reactions; and
(5) Appropriate recommendations.
(c) All DoD Components shall use ap-

proved DoD request formats, appended
as various enclosures to this part, in
processing requests by civilian spon-
sors for Armed Forces support of com-
munity relations programs. These for-
mats, which may be reproduced locally,
provide sufficient information to per-
mit the approving authority to:

(1) Evaluate the appropriate degree of
Armed Forces support, and

(2) Determine compliance with the
requirements of this part.

(d) To ensure that a proposed com-
munity relations program conforms to
the limitations imposed by public law
and by policy contained in part 237 of
this title, the following aspects of the
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program shall be evaluated (using the
criteria set forth in § 238.6.)

(1) The objectives and purposes of the
program (‘‘program criteria’’ ).

(2) The interests and objectives of the
sponsor or sponsoring group (‘‘sponsor
criteria’’ ).

(3) The nature or character of the lo-
cation of the program (‘‘site criteria’’ ).

(4) The full particulars of DoD sup-
port (‘‘support criteria’’).

§ 238.6 Guidelines.
(a) The Department of Defense au-

thorizes and encourages support of
community relations programs when at
least one of the conditions listed in
each of the following criteria cat-
egories (program, sponsor, site, and
support) is met:

(1) Program criteria. When the pro-
gram is:

(i) Specifically authorized or directed
by public law, executive order, or the
Secretary of Defense.

(ii) An official Federal Government,
military, or civil ceremony or func-
tion.

(iii) An event or occasion of general
interest or benefit to a local, State, re-
gional, or national community, and is
available to the community.

(iv) In support of authorized recruit-
ing or personnel procurement pro-
grams.

(v) In support of:
(A) United, federated or joint fund-

raising campaigns authorized by DoD
Directive 5035.1,1 ‘‘Fund-Raising Within
the Department of Defense, April 7,
1978;

(B) Such fund-raising appeals as the
President or the Director of the Office
of Personnel Management may author-
ize; or

(C) The Military Service Aid soci-
eties.

NOTE: DoD support for local fund-raising
programs, other than those described above,
is authorized only when the fund-raising pro-
gram is local in nature, is of community-
wide interest and benefit, and has the sup-
port of endorsement of the local united, fed-
erated, or joint campaign officials; or when,
in the judgment of the local commander,
support of a purely local charitable drive is
part of the responsible role of the military
installation in the local community. Volun-

teer fire department, rescue unit, or youth
activity fund drives are examples of such
local programs.

(vi) In support of fund-raising cam-
paigns solely for the benefit of U.S.
teams competing in the Pan American
Games or the Olympic Games (see DoD
Directive 1330.4,1 ‘‘Participation in
Interservice National and Inter-
national Sports Activities,’’ November
14, 1968).

(vii) Of a patriotic nature; or with
the addition of military support, de-
signed to include a patriotic acknowl-
edgement; or the celebration of a Gov-
ernment-recognized local, State, re-
gional, or national holiday.

(2) Sponsor criteria. The sponsor or
sponsoring organization does not spe-
cifically exclude any person from its
membership for reasons of race, creed,
color, or national origin. DoD support
is authorized for programs sponsored
by organizations whose qualification
for membership is based on sex or na-
tional origin only when the primary
benefit and interest are to the commu-
nity rather than to the organization.
DoD support is authorized when the
sponsor is:

(i) A local, State, or Federal Govern-
ment.

(ii) A veteran’s, Military Service-re-
lated, patriotic, or historical organiza-
tion or auxiliary.

(iii) An organization (civic, service,
youth, professional, educational, busi-
ness, trade, or labor) whose interests
are in support of the community.

(iv) A commercial enterprise only
when:

(A) DoD support is patriotic in na-
ture, is incidental to the program, and
does not benefit selectively nor appear
to benefit selectively the commercial
activity of the sponsor;

(B) The sponsor’s role is clearly civic
in nature; and

(C) The commercial interest is subor-
dinate to the community interest, and
benefit in the program.

(v) A public school, public college, or
public university.

NOTE: Support is authorized for programs
sponsored by nonpublic schools, colleges, or
universities only when the program is (A) of
a community-wide nature of common inter-
est and benefit, is open to all, and is broadly
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publicized; or (B) when the program is clear-
ly patriotic or educational in nature or is in
support or recruiting programs.

(3) Site criteria. Admission, seating,
and all other accommodations and site
facilities connected with any public
programs are available to all without
regard to race, creed, color, national
origin, or sex, and the location of the
program is:

(i) A military installation.
(ii) A local, State, or Federal Govern-

ment property, facility or building.
(iii) A bona fide community center.
(iv) A private or commercial building

only when DoD support is patriotic in
nature, is incidental to the program,
and does not benefit selectively nor ap-
pear to benefit selectively the owner of
the building or the agent.

(v) A religious building or facility
only when the program is of a commu-
nity-wide, nonsectarian nature of com-
mon interest and benefit and is broadly
publicized.

(vi) A shopping mall or center only
when the program is a recruiting pro-
gram, and:

(A) The support is directly related to
the recruiting activities taking place,
and the type and amount of support are
commensurate with the scope and na-
ture of the recruiting activity.

(B) Community relations support is
not advertised, promoted, or presented
as an attraction for the center or mall
(or for special business activities such
as promotional sales).

(C) The support activities are in no
way related, nor do they appear to be
related, to a particular business or par-
ticular group of business establish-
ments within the mall or center.

NOTE: Because of the commercial nature of
shopping malls and centers, special care
must be exercised to avoid the selective ben-
efit of specific business interests. Where two
or more such centers or malls are part of a
community, support of recruiting activities
must be administered in an even-handed
manner, with fairness and extreme care.

(4) Support criteria. The Department
of Defense authorizes support which:

(i) Can be reasonably expected to
bring credit to the individuals involved
and to the Armed Forces and is at no
additional cost to the Government; or

(ii) Is specifically authorized to be at
Government expense by this part

(§ 238.7), by public law, by executive
order, or by the Secretary of Defense.

(b) The Department of Defense does
not authorize support of community re-
lations programs when any one of the
conditions listed in one of the follow-
ing criteria categories exists.

(1) Program criteria. When the pro-
gram is:

(i) Intended or appears to endorse,
benefit selectively, or favor any pri-
vate individual, group corporation, re-
ligion, sect, ideological movement, po-
litical organization candidate, or com-
mercial venture.

(ii) For the purpose of solicitation of
votes in a political election.

(iii) A commercially oriented pro-
gram, such as a Christmas parade, a
motion picture premiere, a fashion
show, a beauty pageant, or any other
event or activity conducted to stimu-
late sales or increase the flow of busi-
ness traffic.

(iv) For the purpose of raising funds
for causes other than those specified in
paragraph (a)(1)(v) of this section.

(v) One in which public confrontation
is planned or likely or where the real
or apparent purpose is to stage con-
troversy.

(2) Sponsor criteria. The sponsor or
sponsoring organizations specifically
excludes any person from its member-
ship for reasons of race, creed, color, or
national origin.

(i) A commercial enterprise (except
as specified in paragraph (a)(2)(iv) of
this section).

(ii) A religious group (except for a
school, as specified in paragraph
(a)(2)(v) of this section, sect, or par-
tisan political organization, or ideo-
logical movement.

(iii) An organization whose constitu-
tion, bylaws, membership qualifica-
tions, or ritual is privately held and
not available to the general public
(e.g., many fraternal organizations).

(3) Site criteria. When:
(i) Admission, seating, and any other

accommodation or facility connected
with a public program are barred to
any person because of race, creed,
color, national origin, or sex.

(ii) The location of the program is a
private, commercial, or religious facil-
ity, a shopping mall or center, or a
nonpublic school, college, or university
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(except as specified in paragraph (a)(3)
of this section).

(4) Support criteria. When DoD sup-
port:

(i) Has been determined, by a finding
of fact, to interfere with the customary
or regular employment of non-DoD per-
sons in their art, trade, or profession.

(ii) Is or could be considered to be the
primary or major attraction for which
admission is charged, except for:

(A) Athletic events of the Military
Service academies;

(B) Performances by aerial dem-
onstration teams;

(C) Concerts by the U.S. Army Band,
the U.S. Army Field Band, the U.S.
Navy Band, the U.S. Marine Band and
the U.S. Air Force Band while on au-
thorized tours.

(iii) Consists wholly or in part of re-
sources, facilities, or services which
are otherwise reasonably available
from commercial sources.

(iv) Involves the use of military per-
sonnel (including members of Guard/
Reserve components and ROTC in uni-
form) outside military reservations as
ushers, guards, parking lot attendants,
runners, messengers, baggage handlers,
for crowd control, or in any other inap-
propriate capacity.

(v) Interferes with military needs or
operational requirements.

§ 238.7 Funding.
(a) The cost of DoD support of com-

munity relations programs authorized
in § 238.7(b) shall be the responsibility
of the DoD Component(s) involved.
Funding requirements for these pur-
poses shall be kept to the minimum
necessary to accomplish DoD objec-
tives.

(b) DoD Components shall absorb the
costs of supporting those community
relations programs that are specifi-
cally authorized by public law, execu-
tive order, or the Secretary of Defense,
and the following types of programs
when they are in the primary interest
of the Department of Defense:

(1) Official Federal Government func-
tions.

(2) DoD or civic-sponsored observ-
ances of United States or host country
national holidays.

(3) Official civil ceremonies and func-
tions.

(4) Speaking engagements.
(5) Events considered to be in the na-

tional interest or in the professional,
scientific, or technical interests of a
DoD Component or element, when ap-
proved by the Assistant Secretary of
Defense (Public Affairs) or the Com-
mander of an overseas Unified or Speci-
fied Command, as appropriate.

(6) Direct support of recruiting and
personnel procurement activity, when
the cost of such support is charged to
recruiting or personnel procurement
programs funds.

(c) DoD support of community rela-
tions programs that are not authorized
in paragraph (b) of this section shall be
at no additional cost to the Govern-
ment.

(d) To adhere to congressional fund-
ing limitations, due care must be exer-
cised in the identification of costs of
community relations programs. Pro-
gramming, budgeting, and financing
policies are set forth in part 237 of this
title. In general, for purposes of the
limitations, the incremental cost of
any resource incurred solely for com-
munity relations purposes must be
identified as a public affairs cost; and
costs incurred by a DoD Component in
connection with its support of a com-
munity relations program, which
would not be incurred but for their
public affairs aspects, must be identi-
fied as public affairs costs. Effective
management of a community relations
program may require full costing (total
direct and indirect costs) of the use of
resources when their use benefits or is
caused by the program. This informa-
tion shall be provided to management
officials and the OASD(PA) on an ‘‘as
required’’ basis.

(e) When routine training flights are
used as opportune airlift to transport
military personnel, no reimbursement
to the providing Component is re-
quired. When Military Airlift Com-
mand industrially funded transpor-
tation facilities are used, the industrial
fund must be reimbursed, in accord-
ance with DoD Directive 7410.4,1 ‘‘Regu-
lations Governing Industrial Fund Op-
erations,’’ September 25, 1972.
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§ 238.8 Responsibilities and authori-
ties.

(a) Requests for DoD support of com-
munity relations programs shall, ex-
cept as otherwise specified in this In-
struction, be evaluated and approved or
disapproved at the lowest practicable
echelon or command (see § 238.5(a)(2)).

(b) The Assistant Secretary of Defense
(Public Affairs) is the sole authority for
granting any exception to the policy
contained in part 237 of this title and
in this part.

(1) The ASD(PA) is the sole authority
for approving all DoD support of com-
munity relations programs in the Na-
tional Capital area (see § 238.11 and
§ 238.13), except speaking engagements
(see § 238.12), and for DoD support of the
following programs outside that area:

(2) National and international pro-
grams, including national conventions
and meetings (except those programs
taking place in overseas areas which
are solely of internal concern to a Uni-
fied or Specified Commander); see
§§ 238.11, 13, 14, 15, 16, and 18.

(3) Programs outside the 50 United
States which are not within a Unified
or Specified Command’s area of respon-
sibility.

(4) Programs where the officially des-
ignated flight and parachute dem-
onstration teams (Golden Knights,
Blue Angels, Thunderbirds) perform, in
accordance with § 238.10.

(5) Programs held on a military in-
stallation involving an aerial review of
more than one Military Service, and
programs involving any aerial review,
flyover, or aircraft demonstration held
elsewhere within the United States or
as outlined in paragraph (b)(2) of this
section (except for flyovers for civic-
sponsored observances of and official
ceremonies for Armed Forces Day, Me-
morial Day, Independence Day and
Veterans Day, authorized by the Sec-
retaries of the Military Departments),
in accordance with § 238.10.

(6) Programs that require acting as
the sole point of official contact within
the Department of Defense for liaison
between the Department of Defense
and the headquarters and Washington
offices of national organizations and
other national non-Government
groups, except for those organizations
representing a specific interest of a

single Military Service, e.g., Associa-
tion of the U.S. Army, Air Force Asso-
ciation, Navy League, Marine Corps
League, etc. (see paragraph (d) of this
section).

(7) Programs that provide informa-
tion to national organizations, includ-
ing business and industry groups, and
call for approving support of the activi-
ties of such organizations and groups,
in accordance with § 238.13. (See part
237a of this title.)

(c) The Unified and Specified Com-
manders, except as specified in § 238.8(b),
have been and are designated to act for
and in behalf of the Secretary of De-
fense in implementing the provisions of
part 237 of this title and this part in
their overseas area of responsibility
(excluding the States of Hawaii and
Alaska).

(d) The Secretaries of the Military De-
partments, except as specified in para-
graph (b) of this section, are authorized
to approve requests for DoD support of
community relations programs, and to:

(1) Approve the unofficial use of the
official insignia of their Departments,
except where such use is prohibited by
law.

(2) Conduct direct communication
and liaison with organizations rep-
resenting specific interests of their re-
spective Military Departments. Mili-
tary Departments which maintain liai-
son with such organizations are re-
quired to carry on their activities in
accordance with the letter and the
spirit of policies set forth in parts 237,
91, and 40 of this title, (respectively).
ASD(PA) shall be responsible for mon-
itoring the liaison activities between
Military Departments and these orga-
nizations.

(3) Delegate to local major unit com-
manders authority to support local
programs jointly planned and con-
ducted by border communities in Cali-
fornia, Arizona, New Mexico, and
Texas, with their counterparts in Mex-
ico.

(i) Local programs are defined as
those which center on and are of pri-
mary interest in a U.S. or Mexican bor-
der community.

(ii) Favorable determinations shall
be based on the significance of the pro-
gram, defense interest, advance con-
sultation, and approval of appropriate
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U.S. consular officials, coordination
with other Federal agencies, as re-
quired, and the concurrence of munici-
pal authorities involved.

(e) The Head of the Interservice Sports
Committee shall act for the ASD(PA) in
all matters pertaining to interservice
competition and joint military Service
participation in national and inter-
national sports. See § 238.17.

(f) The Assistant Secretary of Defense
(International Security Affairs)
(ASD(ISA)) shall coordinate DoD sup-
port of foreign disaster relief oper-
ations, in accordance with § 238.19.

(g) The Assistant Secretary of Defense
(Manpower, Reserve Affairs, and Logis-
tics) shall be responsible for certain
miscellaneous public affairs-related ac-
tivities, as specified in § 238.19.

§ 238.9 Information requirements.
(a) Records will be maintained and

required reports furnished in accord-
ance with § 237.6 of this title.

(b) The additional reporting require-
ment specified in §238.11 has been as-
signed Report Control Symbol
DDPA(M) 979.

§ 238.10 Armed Forces aerial dem-
onstrations.

(a) Purpose. (1) This part relates to
Armed Forces aerial demonstrations in
support of community relations pro-
grams, including flight team dem-
onstrations, parachute team dem-
onstrations, flyovers, aerial reviews,
static displays and other aerial activi-
ties.

(2) Attached to this enclosure is the
approved DoD ‘‘Request for Aerial
Demonstration’’ format.

(b) Definitions. As used herein, the
following definitions apply:

(1) Aerial event. Any occasion such as
an air show, festival, official Federal
Government function, or official mili-
tary and civic functions held on a mili-
tary installation or elsewhere where an
Armed Forces aerial demonstration is
either a primary or incidental attrac-
tion.

(2) Aerial demonstration. The use or
display of DoD military aircraft or per-
sonnel in any aerial event, including
the following:

(i) Flight team demonstration. An exhi-
bition of precision aerial maneuvers

and techniques flown by an officially
designated Service flight demonstra-
tion team, such as the U.S. Air Force
Thunderbirds and the U.S. Navy Blue
Angels.

(ii) Parachute team demonstration. A
demonstration of free-fall and preci-
sion-landing techniques by the offi-
cially designated unit, the U.S. Army
Golden Knights. Other military para-
chute teams, including individuals or
groups, may be specifically authorized
for such demonstrations when rep-
resenting the Department of Defense.

(iii) Flyover. A straight and level
flight by no more than four military
aircraft from a Military Service over a
predetermined point on the ground at a
specific time and not involving aero-
batics or demonstrations.

(iv) Aerial review. A flyover of mul-
tiple types of aircraft or aircraft rep-
resenting more than one Military Serv-
ice with elements in trail formation
and not involving precision maneuvers
or demonstrations.

(v) Static display. A ground display of
aircraft and its related equipment not
involving taxiing or starting of engines
while spectators are in the display
area.

(vi) Aerial activities. All other aerial
demonstrations, not listed in para-
graphs (b)(2) (i) through (vi) of this sec-
tion, designed to portray performance
techniques by a single aircraft or group
of aircraft or personnel. Such dem-
onstrations include but are not limited
to air-to-air refueling, helicopter flight
techniques, maximum performance
takeoff, performance record dem-
onstrations, mass parachute jumps, air
delivery of equipment, assault aircraft
demonstrations, tactical helicopter
troop landings under simulated tac-
tical conditions, air-rescue demonstra-
tions, and rappelling demonstrations.

(c) Policy. (1) Armed Forces aerial
demonstrations may be authorized at
appropriate public programs, on a mili-
tary installation, or elsewhere which
meet basic criteria set forth in this In-
struction. Support may include offi-
cially designated military flight or
parachute demonstration teams, fly-
overs, aerial reviews, the static dis-
plays of aircraft, and other aerial ac-
tivities.
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(2) Any aerial demonstration will be
entirely dependent upon the Military
Services’ capability to provide such re-
sources at the time of an event.

(3) All pertinent safety regulations of
the Department of Defense and the De-
partment of Transportation (Federal
Aviation Agency) will be rigidly ob-
served, and will take precedence over
any or all conditions or circumstances.

(4) Maximum advantage of Armed
Forces recruiting will be taken at pub-
lic events where Armed Forces aerial
demonstrations have also been author-
ized.

(5) During the hours aircraft are ac-
tually on display or providing dem-
onstrations before the public, qualified
Armed Forces personnel will be avail-
able to explain the missions performed
and answer spectators’ questions.

(6) Armed Forces teams may not
compete for prize monies. (See part 237
of this title.)

(7) Armed Forces aerial demonstra-
tions are usually limited to 2 days in
any one aerial event. However, para-
chute demonstrations may extend over
a 3-day period. This provision may be
waived when:

(i) Other requests for the time frame
have not been authorized.

(ii) Extended participation does not
compromise another event because of
travel time.

(iii) It is determined that the audi-
ence will change each day.

(iv) The event is of national or inter-
national nature and participation
would be in the best interests of the
Department of Defense.

(8) No two aerial demonstration
teams of the same type will be ap-
proved for a single event. Flyovers may
be authorized at an event where a
flight or parachute demonstration
team will perform, provided they are
scheduled on days other than those au-
thorized for the demonstration teams’
performance. Static displays and other
aerial activities may be authorized in
conjunction with any other aerial par-
ticipation.

(9) Aircraft performance record dem-
onstrations are restricted to aircraft
which have been assigned to an oper-
ational unit of a Military Service for at
least 6 months in demonstrations
which imply no competition among the

Military Services. They may be con-
ducted periodically in the interest of
keeping the public apprised of U.S. en-
gineering-technical capabilities in the
development of aircraft altitude, speed,
endurance, and individual performance
or record demonstrations.

(d) Procedures. (1) All nonmilitary
sponsors desiring Armed Forces aerial
demonstrations should be requested to
complete the approved DoD request
format (Enclosure 1). This format may
be reproduced and distributed by the
Military Services.

(2) The Department of Defense
(OASD(PA)) will host a scheduling con-
ference in mid-December each year to
prepare the official flight and para-
chute demonstration team’s perform-
ance schedules for the following year.

(i) Nonmilitary sponsors desiring
flight and/or parachute demonstration
teams must submit an approved DoD
request format (Enclosure 1) to
ASD(PA) no later than September 30 to
be considered for inclusion in the ap-
proved schedule for the following cal-
endar year.

(ii) Military Departments desiring
flight or parachute demonstration
team performances will consolidate
their requests and forward them to
ASD(PA) no later than November 15 to
be considered for inclusion in the ap-
proved schedule for the following cal-
endar year.

(iii) Following the scheduling con-
ference, a tentative schedule will be
prepared by OASD(PA) and submitted
to the Military Departments for review
and concurrence prior to final approval
by the ASD(PA). Precautions will be
taken to ensure that sponsors are not
provided any information concerning
the status of their request until final
approval and release of the schedule by
ASD(PA). Exceptions to this policy
may be made only with advance ap-
proval of the OASD(PA).

(3) Nonmilitary sponsors desiring
aerial demonstrations other than flight
and parachute team demonstrations
should be requested to submit an ap-
proved DoD request form (Enclosure 1)
to OASD(PA) no later than 30 days, and
preferably 60 days, prior to the sched-
uled event.

(4) DoD Components desiring to con-
duct aerial reviews involving more
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than one Military Service on a mili-
tary installation, or aerial reviews, fly-
overs, and other aerial activities else-
where (except as provided in § 238.8(b)(4)
of this part), will forward requests to
ASD(PA) as soon as practicable and
will include, as a minimum, those cri-
teria contained in § 238.5(a)(2), this
part.

(5) The Military Departments will
forward requests for attempts to estab-
lish aircraft performance records and
to release information relative thereto
to the ASD(PA) at least 45 days prior
to the date of the proposed attempt.
Submissions will include a description
of the specific aircraft to be used and
full justification for the proposed
record attempt, including supporting
flight and information plans. ASD(PA)
will coordinate the request within the
Department of Defense and with other
appropriate Government departments
or agencies and the National Aero-
nautic Association of the United States
of America.

(e) Evaluation. Approvals or dis-
approvals of requests for aerial dem-
onstrations will be based on the follow-
ing:

(1) Program criteria. (i) Public events
which are appropriate for Armed
Forces aerial demonstrations include
such activities as dedications of air-
ports and facilities, aviation shows, ex-
positions and fairs, and civic events
which contribute to the public knowl-
edge of Armed Forces aviation equip-
ment and capabilities.

(ii) Aerial demonstrations may be au-
thorized for military installations, in-
cluding those leased by Reserve Com-
ponents, in accordance with the guid-
ance and direction provided by the
ASD(PA) and the Secretaries of the
Military Departments. Appearances by
the flight and parachute demonstration
teams on a military installation will
only be approved in support of an offi-
cial ‘‘Open House’’ program.

(iii) To minimize interference with
operations and training of Armed
Forces aviation units, flyovers will be
approved only for the following occa-
sions.

(A) Those events outlined in para-
graphs (e)(1) (i) and (ii), above.

(B) Civic-sponsored public observ-
ances of and official ceremonies for

Armed Forces Day, Memorial Day,
Independence Day, and Veterans Day.

(C) Memorial or funeral services for
dignitaries of the Armed Forces and
the Federal Government, and for rated/
designated aviation personnel of the
Armed Forces as determined by appro-
priate Military Department regula-
tions.

(D) Ceremonies honoring foreign dig-
nitaries, when directed by executive
order or the Secretary of Defense.

(E) Occasions primarily designed to
encourage the advancement of avia-
tion.

(2) Sponsor criteria. See § 238.6 (a)(2)
and (b)(2).

(3) Site criteria. (i) Sponsors are re-
quired to obtain a Federal Aviation
Agency waiver for any public dem-
onstration by military aircraft or para-
chutists. The final authorization for
such aerial demonstrations hinges
upon the sponsor securing this waiver
far enough in advance to permit ade-
quate planning (normally no later than
60 days prior to the event).

(ii) Flight or parachute team dem-
onstrations are restricted to appro-
priate events at airports, over open
bodies of water, or over suitable open
areas of land where crowd control can
be ensured.

(iii) Flight demonstration team air-
craft must operate from suitable air-
fields or the site of the event must be
within a reasonable distance of a stag-
ing base. In the latter case, perform-
ances are seldom authorized since the
recruiting potential is significantly re-
duced.

(iv) For any military aircraft to oper-
ate from an airport show site, all oper-
ational requirements concerning mini-
mum usable runway lengths and load-
bearing capacity must be met.

(v) Mass parachute jumps, aerial de-
livery of equipment, assault aircraft
demonstrations, or tactical helicopter
troop landings under simulated tac-
tical conditions will be limited to mili-
tary installations. These activities, ex-
cept those scheduled as part of regular
training programs, are not authorized
for public events.

(4) Support criteria. (i) While the De-
partment of Defense does not require
the sponsor to provide the Department
with a public liability and property
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damage insurance policy, this should
not deter the sponsor from obtaining
the insurance he/she feels is necessary
for protection.

(ii) Civilian sponsors will be respon-
sible for providing the following:

(A) The standard Military Services
allowance for quarters and meals for
Armed Forces participants, except for
flyovers and other aerial activities not
involving landing.

(B) If necessary, transportation,
meals, and hotel accommodations for
representatives of the requested unit to
visit the site prior to the event.

(C) Transportation for Armed Forces
participants between the site of the
event and hotel and return. Addition-
ally, if required, transportation from
home station to the event and return.

(D) Telephone facilities for necessary
official communications regarding the
event.

(E) A recent aerial photograph, taken
vertically from an altitude of 5,000 feet
or higher, to the team giving the dem-
onstration.

(F) Availability of suitable aircraft
fuel at military contract prices. If fuel
is not available at military contract
prices, the sponsor must pay any costs
over military contract prices, includ-
ing transportation and handling.

(G) An ambulance and a doctor on
the site during flight and parachute
team demonstrations and certain other
aerial activities, as determined in ad-
vance by the Military Services or the
OASD(PA).

(H) Mobile firefighting, crash, and
ground-to-air communications equip-
ment at the demonstration site.

(I) Security for aircraft that land and
are parked at the site during their en-
tire stay.

(J) If necessary, aircraft for use as a
jump platform by a parachute team at
the location of the event.

(f) Funding. (1) Aerial demonstrations
at public events, except for flyovers,
aerial reviews, and other aerial activi-
ties not involving landing, will be pro-
vided at no additional cost to the Gov-
ernment.

(i) The sponsor is required to pay the
standard per diem for quarters and
meals, as prescribed in the Joint Trav-
el Regulations, Volumes 1 and 2, and to
provide adequate ground transpor-

tation between hotels and the site of
the event and other necessary services,
as determined by the participating
Component and agreed to by the spon-
sor.

(ii) The sponsor should make the
check for the required amount payable
to the DoD organization which in-
curred reimbursable expenses. Usually,
this will be the DoD organization to
which the demonstration team is as-
signed. The Defense representative who
makes the arrangements for the dem-
onstration will provide the sponsor
with the name or other identity of the
organization to be cited as payee on
the check. The sponsor will present the
check to the appropriate demonstra-
tion team or aircraft commander upon
arrival at the scheduled event. The
commander, in turn, will transmit the
check, expeditiously, to the accounting
and finance office that supports the
payee’s operations.

(2) All costs are binding after a team
or crew personnel have arrived at a
show site, even though weather condi-
tions or other unforeseen cir-
cumstances force the event to be can-
celed.

(g) Responsibility and authority. (1)
The Assistant Secretary of Defense
(Public Affairs) shall approve Armed
Forces aerial demonstrations in sup-
port of community relations programs,
as follows:

(i) All official flight team and para-
chute team demonstrations held on a
military installation or elsewhere.

(ii) Flyovers held off a military in-
stallation (except as provided in para-
graph (g)(2)(ii), of this section).

(iii) Aerial reviews involving more
than one Military Service held on a
military installation and all aerial re-
views held elsewhere.

(iv) Aerial demonstrations held out-
side the United States which are not
within a Unified or Specified Command
area of responsibility.

(v) Other activities held off a mili-
tary installation (except as provided in
paragraph (g)(2)(v) of this section).

(2) The Secretaries of the Military
Departments are authorized to approve
aerial demonstrations in support of
community relations programs by air-
craft of their respective Services, as
follows:
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(i) Flyovers for events on military in-
stallations.

(ii) Flyovers at events off military
installations for civic-sponsored ob-
servances of Armed Forces Day, Memo-
rial Day, Independence Day and Veter-
ans Day (except in the National Capital
area).

(iii) Flyovers provided for military
funerals for rated/designated aviation
personnel of the Armed Forces.

(iv) Static display of aircraft held on
military installations or elsewhere.

(v) Other aerial activities, as follows:
(A) Those held on military installa-

tions.
(B) Air-rescue demonstrations, team,

or single parachute demonstrations
(other than the U.S. Army Golden
Knights), Navy Seal Team demonstra-
tions, rappelling demonstrations, and
air-to-air refueling demonstrations.

§ 238.11 Armed Forces bands, troops,
and units in support of public pro-
grams.

(a) Purpose and scope. This enclosure
is intended for use when determining
the appropriateness or extent of Armed
Forces participation in official Federal
Government, military, or civic func-
tions and all other community relation
programs conducted in public. It gov-
erns all uniformed Armed Forces com-
mands, organizations, units, and per-
sonnel appearing in public, including
bands, musical groups, individuals,
color guards, drill teams, marching
units, exhibits or displays, and the loan
or use of Armed Forces facilities and
material in support of community rela-
tions programs.

(b) Policy. Armed Forces support of
public programs has been developed by
the Department of Defense to ensure
compliance with public law, to ensure
equitable distribution of resources to
as many appropriate events as possible,
and to avoid excessive disruption of
training and operational missions of
the Military Services. DoD support of
public programs is authorized and en-
couraged when such support is in the
best interest of the Department of De-
fense and the Armed Services. The De-
fense Establishment and the Armed
Forces belong to the American people
and thus the Department should not do

for one segment of the society what it
cannot do for all.

(c) Procedures—(1) General. Requests
for Armed Forces support of public pro-
grams shall be addressed to the nearest
military installation, giving full de-
tails on the approved DoD request for-
mat (enclosure 2), so that a decision,
based on program criteria, sponsor cri-
teria, site criteria and support criteria
can be made.

(2) National/International programs.
Requests for Armed Forces support for
programs which, by their nature or be-
cause of news media coverage, could be
of national or international interest
will be forwarded through established
command channels to the ASD(PA) for
approval. Approval will be based upon
program, sponsor, site, and support cri-
teria listed above, or any recommenda-
tion or request for exception to policy
by the appropriate commander.

(3) Events in the National Capital area.
All requests for Armed Forces support
of public programs within the National
Capital area will be sent to the
ASD(PA) for approval. Requests for
Military Service bands, musical units,
drill teams, color guards, etc., sta-
tioned in the Washington, D.C. area,
may be made by submitting the at-
tached approved DoD request format
through appropriate command chan-
nels.

(4) Local events. Local military com-
manders may authorize support of
purely local programs without further
authorization from the Department of
Defense. The program must be consist-
ent with at least one condition of each
of the established criteria groups in
§ 238.6(a) and be consistent with re-
source capability, operational commit-
ments and applicable regulations.

(d) Evaluation. (1) When evaluating
requests for Armed Forces support of
public programs, the interests of the
Department of Defense, the public at
large, operational requirements of the
Military Services, and availability of
appropriate resources are prime consid-
erations. (See § 238.6 (a) and (b).) Com-
mitment of resources to specific pro-
grams must be balanced with the gov-
erning factors and guidelines of the
basic Instruction and with requests for
similar participation received from
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other sources. DoD support, directly or
indirectly, must not:

(i) Endorse or benefit selectively or
favor any private individual, group,
corporation (whether for profit or non-
profit), sect, quasi-religious or ideo-
logical movement, political organiza-
tion, or commercial venture; or

(ii) Be associated with the solicita-
tion of votes in a political election.
(See § 238.6 (a) and (b).)

Such sites as commercial theaters, de-
partment stores, churches, or fraternal
halls are, generally, inappropriate sites
for Armed Forces support.
Testimonials to individuals or sectar-
ian religious services are inappropriate
programs for Armed Forces support.

(2) Support by the Armed Forces of
any program may be authorized only if
admission, seating, and all other ac-
commodations and facilities are avail-
able to all without regard to race,
creed, color, national origin, or sex.

(i) Support of programs sponsored by
certain organizations may be author-
ized when the program is oriented to-
wards the community interests as op-
posed to the sectarian, fraternal, or na-
tional origin aspects or objectives of
the organization.

(ii) Participation in nonpublic school
events is authorized when the program
is clearly patriotic or educational in
nature or is in support of recruiting
programs.

(iii) No admission charge may be lev-
ied on the public solely to see an
Armed Forces demonstration, unit, or
exhibit. When admission is charged,
the Armed Forces activity must not be
the sole or primary attraction. (Ex-
cludes Navy and Marine Corps Band
Tours.)

(3) The term ‘‘fund-raising’’ identifies
the avowed or announced purpose of a
program which, by any means, seeks to
acquire money or material in excess of
actual costs for charitable, civic, or
other purpose. Support by the Armed
Forces in an official capacity in fund-
raising programs is restricted to fund-
raising activities in support of recog-
nized united, federated, joint, or other
authorized campaigns (see
§ 238.6(a)(1)(v)). A required condition of
such support will be that the sponsor of
an event certifies that all profits ac-
crued will be donated to a united, fed-

erated, or joint campaign. In view of
the national interest, the Armed
Forces may support sports or other
public programs held for the sole pur-
pose of raising funds for the U.S. teams
competing in the Pan-American and
Olympic Games. DoD policies concern-
ing Armed Forces support of fund-rais-
ing programs are detailed in part 237 of
this title. Additional information may
be found in DoD Directive 5035.1.

(4) When Armed Forces support of a
public program is in the mutual inter-
est of the Department of Defense and
the sponsor, participation will be au-
thorized at no additional cost to the
Government. Additional costs to the
Government—travel and transpor-
tation of military personnel, meals and
quarters or the standard per diem al-
lowance—must be borne by the spon-
sor.

(5) The duration of support by mili-
tary units in any single program is
limited in the interests of proper utili-
zation and equitable distribution of
Armed Forces manpower and resources.
While an exhibit may be scheduled for
the duration of a program, participa-
tion of a unit such as a military band
is limited to 3 days.

(6) Armed Forces support of profes-
sional sports programs and all
postseason bowl games will be author-
ized at no additional cost to the Gov-
ernment, will emphasize joint Service
activity where praticable, and must
support recruiting programs. Support
of commercially oriented events, such
as beauty pageants, Christmas parades,
and motion picture premieres is not
authorized.

(7) Armed Forces musical units may
be authorized to provide certain speci-
fied musical presentations for public
programs. The performance must not
place military musicians in competi-
tion with the customary or regular em-
ployment of local nonmilitary musi-
cians. Background, dinner, dance, or
other social music is not authorized for
public programs held away from a mili-
tary installation. Programs which may
be authorized usually include a short
(15–20 minute) patriotic presentation.
Musical selections consist of a medley
of military or patriotic songs, appro-
priate honors, and music to accompany
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2 Pursuant to agreement with the Sec-
retary of Transportation.

3 See footnote 1 to § 238.4(d).

the presentation of the colors by a
color guard.

(e) Exhibits. (1) Exhibits are both in-
door and outdoor types. The Military
Services maintain Armed Forces exhib-
its which are used in their individual
public affairs programs. These exhibits
are maintained by the Military Depart-
ments and are provided to sponsors of
events at no additional cost to the
Government.

(2) Most exhibits are displayed during
programmed tours which are scheduled
6 to 8 months in advance. Requests for
these exhibits should be initiated well
in advance of the event.

(3) Requests for Armed Forces exhib-
its in support of public programs
should be forwarded to one of the fol-
lowing addressees, using an approved
DoD request format:

U.S. Army

Chief of Public Affairs, Department of the
Army, Washington, D.C. 20310.

U.S. Navy

Chief of Information, Department of the
Navy, Washington, D.C. 20350.

U.S. Air Force

Commander, USAF Orientation Group,
Wright-Patterson AFB, Ohio 45433.

(4) The exhibits used in support of
personnel procurement and recruiting
are governed by policy established by
the Assistant Secretary of Defense
(Manpower, Reserve Affairs, and Logis-
tics).

(f) Armed Forces personnel, facilities,
and materiel—(1) General. (i) Armed
Forces (including Guard/Reserve and
ROTC) resources, such as bands,
troops, drill teams, color guards, in-
stallations facilities, and materiel may
be effectively used to support commu-
nity relations programs.

(ii) The use of military personnel as
ushers, guards, parking lot attendants,
runners, messengers, baggage handlers,
crowd control, or other inappropriate
capacities in support of public pro-
grams conducted off military installa-
tions is not authorized.

(2) Flags. (i) The loan of official flags
of DoD Components will not be author-
ized without the approval of the Sec-
retaries of the Military Departments or

Heads of the other Components con-
cerned.

(ii) In public programs for which DoD
support has been authorized and at
which the display of colors is appro-
priate, a Joint Armed Forces Color
Guard will be employed, when avail-
able, using the following composition:
Two Army bearers with National and
Army colors; one each Marine Corps,
Navy, Air Force, and Coast Guard 2

bearer with individual Service colors;
and one Army and one Marine Corps ri-
fleman as escorts.

(iii) When a Joint Armed Forces
Color Guard, as specified above, cannot
be formed, the senior member of the
senior Service in the Color Guard will
carry the national colors. DoD Compo-
nents will be guided by the Table of
precedence prescribed in DoD Directive
1005.8,3 ‘‘Order of Precedence of Mem-
bers of Armed Forces of the United
States When in Formations,’’ October
31, 1977.

(iv) United States military personnel
may carry flags of foreign nations in
official civil ceremonies when an offi-
cial of the nation concerned is present
in an official capacity and the official
is one for whom honors normally would
be rendered. In all other public pro-
grams or ceremonies, United States
military personnel in uniform and in
an official capacity are not authorized
to carry flags of foreign nations, veter-
ans groups, or other nonmilitary orga-
nizations.

(3) Loan of materiel and facilities—(i)
Materiel. Equipment which formerly
was available only from the military is
now readily available from commercial
sources. In considering requests for
loan of military materiel, commanders
must determine that similar materiel
or facilities are not reasonably avail-
able from commercial sources before
providing the support requested. This
is particularly applicable to such items
as communications, office, food-han-
dling, and lighting equipment. Also in-
cluded are construction, earth-moving,
or other transportation and field equip-
ment support. Other criteria to be con-
sidered are:
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1 See footnote 1 to § 238.4(d).

(A) The equipment must be locally
available in the command, and its use
for public affairs purposes must not be
permitted to interfere with the mili-
tary mission of the command.

(B) The public affairs program for
which loan support is requested must
be one in which the command is ac-
tively participating and one within the
scope of its community responsibil-
ities.

(ii) Facilities. Requests which do not
fall within the discussion in this sec-
tion shall be referred, with the DoD
Component’s recommendations, to the
ASD(PA) for consideration. Further
guidance is provided in § 238.19.

(g) State governors’ inaugural cere-
monies and parades—(1) General. Sup-
port by DoD Components is appropriate
in public parades and in inaugural cere-
monies subject to the availability of
resources. To the greatest extent prac-
ticable, Armed Forces support should
be joint in nature. In those cases where
a Military Service desires to support
an inaugural program but has no
troops or resources stationed within
that State, the circumstances should
be reported to the ASD(PA). Bands,
troop units, and equipment from out-
side the local area may be provided
only if no additional cost to the Fed-
eral Government will be incurred.

(2) Support considerations. (i) Support
should be limited in size and scope,
bearing in mind the potential demands
that may be generated from State to
State. Marching units with a combined
strength of no more than one platoon
from each Military Service and no
more than one military band are rec-
ommended guidelines. The display of
equipment and vehicles in parades is
encouraged.

(ii) It is recognized that the State
National Guard may be ordered to
State duty by appropriate State au-
thority, although Federal funds are not
made available. Such service and ex-
penses involved are paid for by other
than Federal funds. The governor of a
State has the authority to utilize, at
no expense to the Federal Government,
national guard troop units as required
in support of the inaugural parade and
ceremonies.

(iii) The duties to be performed by
national guardsmen in uniform shall

conform to the policies of the Sec-
retary of Defense as set forth in part
237 of this title and this part. Use of
military personnel as escorts, ushers,
doormen, or drivers for nonmilitary
guests or local dignitaries is not au-
thorized.

§ 238.12 Speaking engagements.
(a) Purpose. This part which includes

a reiteration of pertinent policy state-
ments from part 237 of this title, con-
tains definitions, policy, procedural,
and funding guidance concerning pub-
lic speaking engagements by DoD per-
sonnel.

(b) Definitions—(1) Speaking engage-
ment. A prearranged official Federal,
State, or Municipal government; orga-
nizational; or public event at which a
military or civilian member of a DoD
Component speaks about a DoD subject
within his or her official cognizance.
Impromptu remarks by an individual
delivered incidentally and simply as a
part of his/her attendance at an event
does not constitute a speaking engage-
ment within the meaning of this In-
struction.

(2) DoD Speaker. Any civilian or mili-
tary member of the Department of De-
fense at any level and of any rank who
speaks in public about a DoD subject
within his/her official cognizance.

(c) Policy. The Department of Defense
encourages qualified civilian and mili-
tary officials at all levels to accept
speaking invitations as an effective
means of informing the public about
Defense matters. DoD Instruction
5230.13,1 ‘‘Principles of Public Informa-
tion,’’ October 23, 1973.

(d) Procedures—(1) General consider-
ations. The following points should be
considered by members of the Depart-
ment of Defense prior to acceptance of
a speaking invitation:

(i) Participation must not interfere
with assigned duties.

(ii) Speakers must address their re-
marks to subjects within their official
cognizance.

(iii) Views expressed must not con-
flict with national policy.

(iv) Speakers may not be provided for
partisan political gatherings (see DoD
Directive 1344.10,1 ‘‘Political Activities
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by Members of the Armed Forces,’’
September 23, 1969, or fund-raising
events which do not meet basic DoD
criteria (see part 237 of this title and
DoD Directive 5035.1, respectively).

(v) A speaker’s participation must
not lend an air of sponsorship to the
statements of others which may be par-
tisan in nature or contrary to national
policy.

(vi) Subject matter and text may re-
quire review and clearance (see DoD
Directive 5230.9,1 ‘‘Clearance of DoD
Public Information,’’ December 24,
1966).

(vii) Situations where the real or ap-
parent purpose is to stage controversy
will be avoided. The ASD(PA) will be
consulted before speakers are provided
for events in which public confronta-
tion or debate of national policy mat-
ters is planned or likely.

(viii) Department of Defense support
is not authorized if the sponsor or
sponsoring organization specifically
excludes any person from its member-
ship for reasons of race, creed, color, or
national origin. However, DoD support
is authorized for programs sponsored
by organizations whose qualifications
for membership is based on national or-
igin or sex, but only when the program
so supported is oriented to the commu-
nity rather than to the national origin
or objective of the organization itself,
and admission, seating, and all other
accommodations and facilities con-
nected with the program are available
to all without regard to race, creed,
color, national origin, or sex.

(ix) Acceptance of press, radio, and
television interviews in conjunction
with speaking engagements is encour-
aged, subject to the provisions of this
Instruction and other pertinent public
affairs Directives.

(x) Advance distribution of copies of
speech texts (embargoed when nec-
essary) may be used to gain wider dis-
semination of DoD information beyond
an intended local audience when media
coverage is anticipated. Distribution of
speech texts should be made in co-
operation with the host organization.

(2) Level of acceptance. Organizations
or groups wishing to extend a speaking
invitation should be encouraged to cor-
respond directly with the Public Af-
fairs Officer of the nearest installation

likely to have someone assigned who is
cognizant of the subject matter to be
discussed. The Fact Sheet (enclosure 3)
and Speaker Request Formats (enclo-
sure 4) may be utilized when replying
to queries concerning speakers. DoD
Components shall channel speaking in-
vitations to appropriate officials near-
est the site of the event.

(3) Presidential representatives. The
Department of Defense is sometimes
required to furnish a military officer to
represent the President of the United
States at occasions where ‘‘remarks’’
or ‘‘an address’’ are required. The mini-
mum appropriate grade, in this cir-
cumstance, is a general or flag officer
unless there are overriding practical
considerations precluding general or
flag officer availability.

(e) Funding. (1) Speaking engage-
ments normally will be at Government
expense.

(2) Acceptance of a gratuity as de-
fined in part 40 of this title, a fee, or an
honorarium is prohibited. Reimburse-
ment for necessary travel and living
costs may be accepted from the spon-
soring organization in lieu of reim-
bursement by the Government, in ac-
cordance with Joint Travel Regula-
tions (Volumes 1 and 2). Consult the
local finance or disbursing officer for
specifics.

(f) Reports. (1) The Office of the As-
sistant Secretary of Defense (Public
Affairs) requires a monthly speakers’
report covering a projected 60-day pe-
riod for all accepted speaking engage-
ments of senior civilian and military
representatives of the DoD Components
down through Deputy Assistant Sec-
retary and three-star rank. This report
is due no later than the 24th day of
each month, attention Directorate for
Community Relations. The report will
include the following information:

(i) Name, rank, and title of speakers
(ii) Date of speaking engagement
(iii) Place of speaking engagement
(iv) Host organization
(2) This reporting requirement has

been assigned Report Control Symbol
DD-PA(M)979.

(3) From the above information, the
Directorate for Community Relations,
Office of the Assistant Secretary of De-
fense (Public Affairs), will publish a
monthly speakers’ schedule.

VerDate 22-AUG-97 16:01 Sep 11, 1997 Jkt 174115 PO 00000 Frm 00454 Fmt 8010 Sfmt 8010 E:\CFR\174115.048 174115



455

Office of the Secretary of Defense § 238.14

§ 238.13 National organizations.
(a) Policy. OASD(PA) serves as the

primary point of contact within the
Department of Defense for all types of
national organizations. In addition, on
matters relating to the provision of in-
formation of DoD policies, programs,
budgets, plans, and activities,
OASD(PA) is the principal point of con-
tact with business and industry. Estab-
lishment of this focal point is designed
to avoid duplication and ensure that a
coordinated DoD view is expressed
when responding to the nontechnical
needs of these organizations and the
business/industrial community.

(b) Procedures. (1) OASD(PA) serves
as the principal Department of Defense
point of contact for all national organi-
zations (to include their local and re-
gional chapters in the National Capital
area) on all matters except:

(i) Requests for information emanat-
ing from an organization and bearing
directly on an individual DoD Compo-
nent.

(ii) Requests for speakers.
(iii) Those matters involving con-

tractual or consulting relationships.
(iv) Matters pertaining to scientific

and technical information. Scientific
and technical information services are
administered by the Defense Logistics
Agency.

(2) Except in the National Capital
area, local and regional chapters of na-
tional organizations may deal directly
with local commanders as delegated by
appropriate authority. In the National
Capital area, local and regional chap-
ters shall be referred to OASD(PA)
when they request support from the
Department of Defense or any of its
elements. When appropriate,
OASD(PA) will refer the matter to
whatever DoD Component can best ful-
fill the organization’s request.

(3) Authority for direct communica-
tion and liaison with organizations di-
rectly associated with specific inter-
ests of a single DoD Component is dele-
gated (see § 238.8(d)(2) of this part) to
that Component. Individual Compo-
nents which maintain liaison with such
organizations are required to carry on
their activities in accordance with the
letter and the spirit of policies set
forth in parts 237, 91, and 40 of this
title, respectively).

(4) OASD(PA) periodically provides
to national organizations information
concerning policies, programs, budg-
ets, and other activities of the Depart-
ment of Defense. DoD Components are
encouraged to provide informative ma-
terial to OASD(PA) for inclusion in
these periodic mailings. Examples of
Component-related material which
would be proper for distribution to or-
ganizations through OASD(PA) include
posture statements, significant con-
gressional testimony, internal publica-
tions outlining important programs
which will have a wide-ranging impact,
and other major policy pronounce-
ments such as speeches.

(5) Policies regarding liaison and
communication with the support for
organizations representing business or
commercial interests are outlined in
part 237a of this title which also covers
relationships with businesses, indus-
tries, and other commercial enter-
prises.

§ 238.14 Armed Forces Day.

(a) Purposes. This enclosure contains
guidelines concerning the annual ob-
servance of Armed Forces Day. (See
part 237 of this title.)

(b) Policy. (1) By Presidential procla-
mation, Armed Forces Day is observed
on the third Saturday of each May. It
provides a special occasion to satisfy
public interest in the Defense estab-
lishment and to demonstrate the unity
and common purpose of the Armed
Forces in the fulfillment of our na-
tional security requirements.

(2) In keeping with the spirit of unifi-
cation as set forth in the National Se-
curity Act of 1947, as amended, partici-
pation by military units in the observ-
ance of the birthdays of individual DoD
Components or any other day or days
of significance to a single Component,
its subordinate elements, or auxiliaries
will not be undertaken away from mili-
tary installations without the specific
authorization of the Assistant Sec-
retary of Defense (Public Affairs).

(3) The United States Coast Guard is
included, where feasible, in observ-
ances of Armed Forces Day, pursuant
to agreement with the Secretary of
Transporation.
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(c) Procedures. (1) The Assistant Sec-
retary of Defense (Public Affairs) is re-
sponsible for coordinating Armed
Forces Day programs at the national
level and for issuing annual guidance
for the conduct of each year’s observ-
ance.

(2) Cooperation with communities
and organizations planning observ-
ances of Armed Forces Day is encour-
aged.

(3) DoD Components shall extend hos-
pitality to the general public by
hosting ‘‘Open House’’ or similar ac-
tivities on military installations and
ships.

(4) In localities and situations where
two or more Military Services are rep-
resented, joint participation in com-
munity sponsored programs is encour-
aged.

(5) Armed Forces Day will be treated
as a national holiday for purposes of
determining support authorized by part
237 of this title and this part.

(6) Armed Forces Day will be ob-
served in overseas areas in the manner
determined most suitable by the Com-
mander-in-Chief of the Unified or Spec-
ified Command concerned. The observ-
ance may be held on military installa-
tions for U.S. personnel and dependents
and may be open to the general public
or conducted elsewhere in the host na-
tion. These observances will not be
combined with other U.S. or foreign
holidays or observances.

(d) Funding. DoD Components shall,
within their available funds, defray the
expenses necessay for the observance of
Armed Forces Day within their respec-
tive areas of responsibility.

§ 238.15 Veterans Day observances and
national conventions of national
veterans organizations.

(a) Policy. It is DoD policy to provide
military support for:

(1) Veterans Day observances at com-
munities designated as regional sites
by the Veterans Day National Commit-
tee of the U.S. Veterans Administra-
tion;

(2) Smaller local observances held in
communities not so designated; and

(3) National conventions of national
veterans organizations.

(b) Procedures—(1) Veterans Day ob-
servances. (i) The Administrator of Vet-

erans Affairs is normally designated by
Presidential proclamation as the
Chairman, Veterans Day National
Committee. The objective of this com-
mittee, comprised of representatives
from major veterans organizations, is
to stimulate and perpetuate national
public interest in honoring all veterans
of all wars on Veterans Day. Each year,
this committee designates certain
communities as regional sites for the
observances of this national holiday.
Department of Defense supports these
observances by appointing a DoD Coor-
dinator and approving military sup-
port.

(ii) Regional sites are designated to
ensure that proper priority and an ap-
propriate level of support are available
for these major observances.

(2) National Veterans organizations
conventions. Each year the national
veterans organizations request mili-
tary support for their national conven-
tions. The support requested varies
with each organization. At conventions
with multi-Service support, a DoD Co-
ordinator will be assigned by OASD/
PA; while at smaller conventions, one
Service project officer may coordinate
appropriate Armed Forces support.

§ 238.16 Presidential wreath-laying
ceremonies.

(a) General. Over the course of years
the Office of The Military Assistant to
the President has coordinated the an-
nual placement of Presidential
Wreaths at the tombs, burial sites, and/
or monuments of all former Presidents.
The repeated placement of these
wreaths through the years led to the
development of the ‘‘President’s Ap-
proved Wreath List’’ (Enclosure 5).

(b) Procedures. (1) Enclosure 5 con-
tains the President’s Approved Wreath
List, including name, place, and date
for wreath-laying ceremonies for each
former President.

(2) Enclosure 5 also contains a list of
Military Departments responsible for
providing a representative of the Presi-
dent to place each wreath.

(3) The minimum appropriate mili-
tary grade for this program is general
or flag rank, unless overriding consid-
erations preclude the availability of a
general or flag officer.
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(c) Responsibilities. (1) The ASD(PA) is
responsible for overall coordination of
DoD support for this program.

(2) Secretaries of the Military De-
partments will designate appropriate
Presidential representatives, in accord-
ance with the listing contained in en-
closure 5, to place wreaths in honor of
former Presidents. The name, rank,
title, address, and telephone number of
each designated representative will be
forwarded to the ASD(PA) at least 60
days in advance of the month of wreath
placement.

(3) The Military Assistant to the
President will make necessary arrange-
ments to provide each wreath.

(4) Names of designated Presidential
representatives will be forwarded, via
the Special Assistant to the Secretary
of Defense, to the Military Assistant to
the President, who will coordinate
final details of each ceremony.

(d) Reports. The report required in
§ 238.16(c)(2) is assigned Report Control
Symbol DD–PA(AR)1348.

§ 238.17 Sports activities.
(a) Policy. (1) DoD Directive 1330.4 es-

tablishes the Interservice Sports Com-
mittee (ISC) which acts for the
ASD(PA) in all matters pertaining to
interservice competition and joint
Military Service participation in na-
tional and international sports. Each
Military Service is represented on the
committee.

(2) Athletic activities of the Military
Service academies that are conducted
away from military installations shall
be governed by the general policy con-
tained in part 237 of this title and this
part.

(b) Responsibilities. Among other func-
tions, the ISC as Executive Agent, for
the DoD shall:

(1) Act for the Department of Defense
on matters pertaining to sports involv-
ing more than one Military Service.

(2) Plan and conduct all interservice
sports championships, and establish
and monitor all joint Military Service
efforts in support of national and inter-
national sports activities.

(3) Coordinate with Department of
State, as required by part 347 of this
title, and other Government agencies
and national sports organizations on
sports tours and clinics in foreign

countries which propose to utilize U.S.
military personnel.

(4) Provide representation for the De-
partment of Defense on related Govern-
ment committees.

(5) Coordinate and maintain liaison
with national sports governing bodies
in matters of mutual interest to the
Military Departments.

(6) Secure Department of State ap-
proval for military participation in
international sports competition, and
monitor military sports programs to
ensure compliance with the provisions
of part 237 of this title.

(7) Serve as a contact point for the
entire Defense establishment on ques-
tions pertaining to sports.

§ 238.18 DoD coordinators.
(a) Purpose. Some community rela-

tions programs involve support by
more than one Military Service. Events
of this nature include major national
veterans conventions, regional Veter-
ans Day observances, major air shows,
large civic festivals, inaugurals, etc.
The purpose of this enclosure is to pro-
vide guidelines for the coordination of
such programs.

(b) Procedures. (1) When military sup-
port of a program sponsored by a civil-
ian organization is furnished by more
than one Military Service, and the
magnitude of the support warrants
DoD coordination, one Military De-
partment will be requested by
OASD(PA) to nominate an officer lo-
cated in the area of the program to
serve as the coordinator of DoD sup-
port.

(2) After being nominated, the officer
will be designated as the DoD Coordi-
nator by OASD(PA). The DoD Coordi-
nator will be responsible for coordinat-
ing all military support, including sup-
port by National Guard/Reserve compo-
nents, within the limitations set forth
in part 237 of this title, this part, and
other specific guidelines prepared by
OASD(PA) and provided to him/her
upon designation as DoD Coordinator.
The DoD Coordinator is authorized di-
rect liaison with OASD(PA).

(3) Also, OASD(PA) will request ap-
pointment of project officers, normally
located within the area of the event,
from the Military Departments provid-
ing support for the program. These
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1 See footnote 1 to § 238.4(d). 1 See footnote 1 to § 238.4(d).

Service project officers will assist the
DoD Coordinator.

(c) Reports. The DoD Coordinator will
prepare an after-action report and for-
ward it to OASD(PA) within 30 days
following the program. Report Control
Symbol DD–PA(AR)1348 applies.

§ 238.19 Miscellaneous public affairs-
related activities.

This part contains a list of Public Af-
fairs-related activities conducted by
certain DoD Components under author-
ity other than that delegated to the
ASD(PA).

(a) Employment of military resources in
natural disaster emergencies within the
U.S., its territories and possessions. (1)
DoD Directive 3025.1,1 ‘‘Employment of
Military Resources in Natural Disaster
Emergencies Within the United States,
Its Territories and Possessions,’’ Au-
gust 30, 1971, governs.

(2) The Secretary of the Army is des-
ignated as the DoD Executive Agent
for military support in disasters.

(3) The ASD(PA) is responsible for as-
sociated public affairs activities.

(b) Foreign disaster relief operations. (1)
DoD Directive 5100.46,1 ‘‘Foreign Disas-
ter Relief,’’ December 4, 1975, governs.

(2) The ASD(ISA) is responsible for
overall coordination of DoD support.

(3) The ASD(PA) is responsible for
public affairs plans and activities. He is
the single point of contact with the De-
partment of State/AID or the Inter-
national Communications Agency
(ICA) on associated public affairs mat-
ters.

(c) Use of DoD facilities or resources for
other than public affairs purposes. (1)
The use of any DoD facility or resource
to accomplish a community relations
objective (see part 237 of this title) is
considered use for a public affairs pur-
pose. Any other use of a DoD facility or
resource is not a public affairs matter.

(2) Policies and procedures governing
the use of DoD facilities or resources
for other than public affairs purposes
are the responsibility of the
ASD(MRA&L), the Secretaries of the
Military Departments, or the Direc-
tors/Commanders of other DoD Compo-
nents.

(d) Transportation. (1) Policy govern-
ing the use of military carriers for pub-
lic affairs purposes is contained in DoD
Instruction 5435.2.

(2) Travel or transportation for pub-
lic affairs purposes is defined as any
travel or transportation of individuals,
groups, or materiel undertaken as a re-
sult of a request to or an invitation
from and authorized by competent au-
thority in the Department of Defense
in the interest of adding to the public
understanding of DoD activities. It in-
cludes travel or transportation involv-
ing individuals or things, military or
civilian, Government or non-Govern-
ment, U.S. or foreign requests. It may
be reimbursable.

(3) All other uses of military carriers
are governed by policies promulgated
by the ASD(MRA&L).

(e) Organizational relationships. Direct
liaison channels exist between certain
organizations and OSD agencies other
than OASD(PA) in cases specifically
provided for under public law or DoD
Directive. Examples are:

(1) United Service Organization—
ASD(MRA&L)—DoD Directive 1330.12,1
‘‘United Service Organizations, Inc.’’
April 4, 1979.

(2) American National Red Cross—
ASD(MRA&L)—DoD Directive 1330.5,1
‘‘American National Red Cross,’’ Au-
gust 16, 1969.

(3) Boy Scouts of America and Girl
Scouts of America. (i) Nonappropriated
fund activities—ASD(MRA&L).

(ii) Where authorized, priorities for
travel on military carriers—
ASD(MRA&L)—DoD Regulation
4515.13–R,1 ‘‘Air Transportation Eligi-
bility,’’ February 1975.

(iii) Use of military transportation
and facilities to include support for
International and National Jam-
borees—ASD(MRA&L).

(4) United Seamen’s Service—
ASD(MRA&L)—DoD Directive 1330.16,1
‘‘United Seamen’s Service (USS),’’ July
10, 1971.

(5) Veterans Organizations (i) Service
Discharge matters—ASD(MRA&L);
Military Departments.

(ii) Donation of Surplus Equipment—
ASD(MRA&L) DoD Manual 4160.21–M,1
‘‘Defense Disposal Manual,’’ June 1973.

VerDate 22-AUG-97 16:01 Sep 11, 1997 Jkt 174115 PO 00000 Frm 00458 Fmt 8010 Sfmt 8010 E:\CFR\174115.048 174115



459

Office of the Secretary of Defense Pt. 238, Encl. 1

ENCLOSURE 1—FORMAT REQUEST FOR
AERIAL DEMONSTRATION

This format is used to request Armed
Forces aerial demonstrations at public
events. The information is required to evalu-
ate the event for appropriateness and com-
pliance with DoD policies and for coordina-
tion with units involved. Please complete all
sections.

Each year, in December, the Department of
Defense hosts a flight and parachute dem-
onstration team scheduling conference to
prepare the annual schedule for the following
calendar year for the U.S. Navy Blue Angels,
the U.S. Air Force Thunderbirds, and the
U.S. Army Golden Knights. All requests for
these demonstration teams must arrive at
the Office of the Assistant Secretary of De-
fense, Public Affairs (OASD/PA), no later
than September 30, to be considered at the
scheduling conference. Requests for other
aerial demonstrations (flyovers, static dis-
plays, etc.) must arrive at OASD(PA) a mini-
mum of 30 days in advance of the event and
preferably 60 days.

DoD policies require that aerial dem-
onstrations at public events will be provided
at no additional cost to the Government.
The sponsor is required to pay the standard
Military Services allowance for quarters and
meals for Armed Forces participants and for
certain other services determined in advance
by the Military Services and agreed to by
the sponsor. All costs are binding after a
team or crew personnel have arrived at a
show site, even though weather conditions or
other unforeseen circumstances force the
event to be canceled.

Section A: General

1. Title of event:
————————————————————————

2. Town or city: ———— State: ————
3. Place (airport, fairgrounds, etc.):

————————————————————————
4. Inclusive dates of event:

————————————————————————
5. Sponsoring organization:

————————————————————————
6. This request is for: (please circle the ap-

propriate event):
a. U.S. Navy Blue Angels

Performance Dates —————————————
OR
U.S. Air Force Thunderbirds

(or) —————————————————————
(The standard Military Services allowance

for quarters and meals for either team will
cost $2,100.00 for each day a team is sched-
uled at your event.)
(or) Alternate Dates ————————————

b. U.S. Army Golden Knights
Performance Dates —————————————
(or) —————————————————————

(The cost will vary dependent upon travel
time to and from the demonstration site, and

the number of participants. See note at bottom
of this page for detailed explanation of how
costs are computed.)
(or) Alternate Dates ————————————

c. Aircraft Flyovers
Performance Dates —————————————

(No cost to sponsor)
d. Static Display

Performance Dates —————————————
(The standard Military Services allowance

for quarters and meals is $35.00 per day per
crewmember.)
e. Other: ———————————————————
Performance Dates —————————————

NOTE: U.S. Army Golden Knights: Under
normal conditions, the team is composed of
nine jumpers, three aircraft crewmen, a
ground controller, a narrator and informa-
tion specialist. They are reimbursed by the
Government at an average cost of $30.00 per
individual per 24-hour day, for each perform-
ance day required to support your event (av-
erage team cost per performance day: 15 per-
sonnel × $30 = $450.00). Travel day reimburse-
ment required to support your event is nor-
mally an average of $15.00 per individual per
day, for each day of travel to and from Fort
Bragg, North Carolina (average team cost
per travel day: 15 personnel × $15 = $225.00).
The sponsor will be advised by the Golden
Knights, in advance, of the exact cost which
the Government must be reimbursed.

Section B: Program

1. Purpose of this event:
————————————————————————
————————————————————————
————————————————————————
————————————————————————

2. Expected attendance: —————
Previous year’s attendance: —————

3. Admission charge: $——
Charge for parking: $——

Charge for seating (if not included in ad-
mission charge): $——

a. Will prize monies be given for any pur-
pose at this event? —————

b. Source of prize monies: —————
c. Is this event used to promote funds for

any purpose? —————
d. Disposition of profits which may accrue:

—————
4. Will admission, seating and all other ac-

commodations and facilities connected with
this event be available to all persons without
regard to race, creed, color, sex, or national
origin? —————

5. Will sponsor consult with local Military
Service recruiters and support, at no charge,
military recruiting activities at the site of
the event? —————

6. This event (is) (is not) a civic occasion
and (does) (does not) have the official back-
ing of the Mayor.

7. Has a demonstration team ever per-
formed at your event before? —————

VerDate 22-AUG-97 16:01 Sep 11, 1997 Jkt 174115 PO 00000 Frm 00459 Fmt 8010 Sfmt 8010 E:\CFR\174115.049 174115



460

32 CFR Ch. I (7-1-97 Edition)Pt. 238, Encl. 1

a. Which team? ———————————————
b. Year of last performance: ————————

Section C: Site

1. Flight or parachute team demonstra-
tions are restricted to appropriate events at
airports, over open bodies of water, or over
suitable open areas of land.

a. Specific location of event:
————————————————————————

b. Length of active runway:
————————————————————————

2. Flight and parachute team demonstra-
tions must adhere to FAA regulations which
specify that spectators are not to be per-
mitted within 1,500 feet of an area over
which flight demonstrations take place, or
within 250 feet of a jump area over which
parachutists are performing.

a. What type of crowd control is planned?
————————————————————————
————————————————————————

3. Flyovers and flight and parachute team
demonstrations require that sponsors secure
FAA clearance or waiver.

a. Does the FAA representative in your
area agree that your aviation event is fea-
sible for the type of Armed Forces aerial
demonstrations requested? —————

b. Will sponsor secure FAA clearance or
waiver at least 60 days prior to event?
—————

4. Sponsor agrees to provide to the dem-
onstration flight or parachute team com-
mander, upon request, a recent aerial photo-
graph, taken vertically from an altitude of
at least 5,000 feet.

Section D: Support

Indicate that the sponsor understands and
will provide the following:

1. Team costs as outlined in section A:
————————————————————————

2. The standard Military Services allow-
ance for quarters and meals for Armed
Forces participants (if not included in team
costs):
————————————————————————

3. If required, transportation, meals, and
hotel accommodation cost for representa-
tives of the requested unit to visit the site
prior to the event:
————————————————————————

4. If required, transportation costs from
home station to the event and return for all
participants:
————————————————————————

5. Transportation costs for all participants
between site of the event and hotel:
————————————————————————

6. Telephone facilities for necessary offi-
cial communications at the site of the event:
————————————————————————

7. Security for aircraft that land and are
parked at the site during their entire stay:
————————————————————————

8. Mobile firefighting, crash, and ground-
to/air communications equipment at the
demonstration site for flight and parachute
demonstrations and static display aircraft:
————————————————————————

9. Suitable aircraft fuel at military con-
tract prices. (Sponsor must pay all costs, in-
cluding transportation and handling, if nec-
essary, over military contract prices if fuel
is not available at such prices):
————————————————————————

10. An ambulance and doctor on the site
during flight and parachute demonstrations
and during certain other types of aerial ac-
tivities as determined in advance by the
Military Services or OASD(PA):
————————————————————————

Section E: Sponsor

1. Sponsor (is) (is not) a civic organization.
2. The sponsoring organization (does) (does

not) specifically exclude any person from its
membership based on race, creed, color, or
national origin.

3. Sponsor’s Representative: (Authorized to
complete arrangements for Armed Forces
aerial demonstrations and responsible for re-
imbursing the U.S. Government for accrued
expenses when required)
Name: ————————————————————
Address: ———————————————————
City:———State:——Zip:——

Position with sponsoring organization:
————————————————————————
Telephone: Office: ( ) ————————————
Home: ( ) ——————————————————

4. Name and address of any Armed Forces
representative or Government official with
whom you have discussed possible participa-
tion:
————————————————————————
————————————————————————

Certification

I certify that the information provided in
sections A. through E. is complete and cor-
rect to the best of my knowledge and belief.
I understand that representatives of the
Military Services will contact me to discuss
arrangements and costs involved prior to
final commitments.
Signature: ——————————————————
(Sponsor’s representative) —————————
Date of Request: ——————————————

Mail to: Directorate for Community Rela-
tions, OASD(PA), Room 1E 776, The Penta-
gon, Washington, DC 20301.
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ENCLOSURE 2—REQUEST FORMAT—
ARMED FORCES PARTICIPATION IN
PUBLIC EVENTS

This format is used to request all Armed
Forces Band, Troop, and Exhibit participa-
tion in public events. The information is re-
quired to evaluate the event for appropriate-
ness and compliance with DoD policies and
for coordination with the units involved.
Complete section A and only those other sec-
tions that apply to your event.

Section A: General

1. Title of event: —————————————
Town or City: ——— State: ———

Date: ——— Time—from: —— to: ——
Place: (Auditorium, convention hall, etc.)

————————————————————————
2. Sponsor: ————————————————
3. The sponsor (is) (is not) a civic organiza-

tion and the event (has) (does not have) the
official backing of the mayor.

4. The sponsoring organization (does) (does
not) exclude any person from its membership
or practice any form of discrimination in its
functions based on race, creed, color, or na-
tional origin.

5. Sponsor’s representative authorized to
complete arrangements for Armed Forces
participation:

Name: ———————————————————
Address: ——————————————————
City, State: ————— Zip: ——
Telephone: (Office) ( ) ——— (Home) ( )

———
6. Purpose of this event (explain fully):

————————————————————————
7. Expected attendance: ——————————
8. Is this event being used to raise funds for

any purpose?
————————————————————————

9. Admission charge: ———————————
Charge for seating: ————————————
10. Disposition of profits which may ac-

crue:
————————————————————————

11. Will admission, seating, and all other
accommodations and facilities connected
with the event be available to all persons
without regard to race, creed, color, sex, or
national origin?
————————————————————————

12. Will the standard Military Services al-
lowance for quarters and meals be provided by
the sponsor for Armed Forces participants?
————————————————————————

13. Will transportation at sponsor’s ex-
pense be provided for Armed Forces partici-
pants between the site of the event and
hotel?
————————————————————————
If required, will transportation be provided

from home station to the event and re-
turn?

————————————————————————
14. Will telephone facilities, at sponsor’s

expense, be made available for necessary of-
ficial communications regarding the event?
————————————————————————

15. It may be necessary for representatives
of the requested unit to visit the site prior to
the event. Will transportation, meals, and
hotel accommodations be provided by the
sponsor?
————————————————————————

Section B: Bands and Troops

1. This request is for (check appropriate
line(s)):

Music: ———————————————————
Troops: ——————————————————
Other: ———————————————————
2. If you desire a certain musical unit,

troop unit, or type of equipment, please
specify:
————————————————————————

NOTE: Standard Military Service allow-
ances for quarters and meals—$35.00 per day
per person. Bands will have approximately 50
members as a minimum.

3. If a musical unit is requested and an out-
door concert is planned, will there be a
bandshell or bandstand?
————————————————————————

4. Type of electric current available:
110V —— 220V —— Amps ——

Section C: Exhibits

1. Specify type of exhibit(s) desired:
————————————————————————

2. If the event is indoors:
Area available for exhibit is —— feet long

and —— feet wide; Ceiling height: ——; Type
of floor (wood, concrete) ——; Floor loading
capacity: ——; Electric current 110V ——
220V —— Amps ——; Size of doorway through
which exhibit can be brought into building:
—— feet high; —— feet wide. Size and load
limits of freight elevators if event is on
other than ground floor: —— feet wide; ——
feet high; —— feet deep; load limit: ——.

3. If the event is outdoors:
Area available for exhibit is —— feet long

and —— feet wide; Type of surface (sod,
paved, gravel) ——; Type of electric current
available: 110V —— 220V —— Amps ——; Ob-
structions to hinder unloading (high curbs,
wires, trees):
————————————————————————

4. Can forklift, C–2 wrecker or crane be
made available for handling exhibits at no
additional cost to the Government?
————————————————————————

5. Will electric power, necessary services
for connections, and other required utilities
be provided by the sponsor?
————————————————————————

6. Will police escorts through congested
areas be required?
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————————————————————————
7. Will guards be provided for equipment

and displays?
————————————————————————

8. Is parking space available for tractors
and trailers?
————————————————————————

9. Name and address of any Armed Forces
representative or Government official with
whom you have discussed possible participa-
tion:
————————————————————————
————————————————————————

Certification

I certify that the information I have pro-
vided here is complete and correct to the
best of my knowledge and belief. I under-
stand that representatives of the Military
Services will contact me to discuss arrange-
ments and costs involved prior to final com-
mitments.
Signature: (Sponsor’s Representative)
————————————————————————
Date of Request:
————————————————————————

Return this request to:
————————————————————————

ENCLOSURE 3—FACT SHEET

(Speaking Engagements by DoD Personnel.)

1. The Department of Defense encourages
qualified civilian and military officials at all
levels to accept speaking invitations as an
effective means of informing the public
about Defense matters by developing under-
standing and stimulating patriotic spirit.

2. DoD personnel may accept speaking in-
vitations provided they adhere to the follow-
ing guidelines:

a. Participation must not interfere with
assigned duties.

b. Speakers must address their remarks to
subjects within their official cognizance.

c. Views expressed reflect national policy.
NOTE: This requirement exists so that Gov-

ernment employees, when discussing Govern-
ment business, may accurately explain offi-
cial policy.

d. Speakers may not participate in par-
tisan political gatherings.

e. DoD speaker participation in fund-rais-
ing efforts will be limited to the programs of
the Combined Federal Campaign, to such ap-
peals as the President may authorize, and to
the Military Service aid societies. Note: Sup-
port for local fund-raising programs other
than those described above is authorized
only when the fund-raising program, is, in
fact, local in nature and is of community-
wide interest and benefit.

f. Their participation must not lend an air
of sponsorship to the statements of others
which may be partisan in nature and/or con-
trary to national policy.

g. Situations where the real or apparent
purpose is to stage controversy will be avoid-
ed.

h. Speakers may not accept invitations
when the sponsor or sponsoring organization
specifically excludes any person from its
membership for reasons of race, creed, color,
or national origin. However, DoD support is
authorized for programs sponsored by orga-
nizations whose qualifications for member-
ship is based on national origin or sex when
the program so supported is oriented to the
community rather than to the national ori-
gin or sex-oriented aspects or objectives of
the organization itself; and when admission,
seating, and all other accommodations and
facilities connected with the program are
available to all without regard to race,
creed, color, national origin, or sex.

i. Speakers may not accept gratuities, fees,
or honoraria. Reimbursement for necessary
travel and living costs may be accepted in
lieu of reimbursement by the Government.

3. Speaking invitations should be directed
to the Public Affairs Officer of the nearest
military installation. The Public Affairs Of-
ficer would appreciate information of the
type outlined on the enclosed speaker re-
quest form.

4. Inquiries may also be addressed to Direc-
tor for Community Relations, Office of the
Assistant Secretary of Defense (Public Af-
fairs), The Pentagon, Washington, D.C. 20301.

ENCLOSURE 4—SPEAKER REQUEST
FORMAT

I. Sponsoring Organization(s)

Name(s) ———————————————————
Person to contact relative to this request

(Name, address & telephone number) ———

II. Meeting

Time:
Date —————————————————————
Meeting will begin at ————————————
Meeting will end at —————————————

Place:
City —————————————————————
Hall or Auditorium —————————————

III. Speech

Subject of speech ——————————————
Time to be allowed —————————————
Will there be a question & answer period fol-

lowing speech? ——————————————
Time to be allowed for speech ———————

IV. Details of the Program

Other Speakers (Please list in order of ap-
pearance)
Speaker ———————————————————
Subject ———————————————————
Length of Speech ——————————————
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V. Audience

Anticipated Size ——————————————
Composition of audience (teachers, business-

men, etc., or general public) ———————

VI. Publicity

Will the meeting be open to the press? ———
Will the speech be broadcast? Will it be

taped, filmed, or otherwise recorded? ———

VII. Miscellaneous

Would acceptance of this invitation place
the DoD speaker in violation of any of the
guidelines contained in paragraphs 2.a.
through i. of the accompanying Fact Sheet?

Give any other significant information
which may be helpful in the selection of an
appropriate speaker. If more space is needed
use continuation sheets.
Signed ————————————————————

ENCLOSURE 5—PRESIDENT’S APPROVED WREATH LIST

Birth
date Former President Location Responsible Military

Dept.

Jan. 7 .. Millard Fillmore ......................................................... Buffalo, NY .......................................... Air Force.
Jan. 29 William McKinley ...................................................... Canton, OH ......................................... Army.
Jan. 30 Franklin D. Roosevelt ............................................... Hyde Park, NY .................................... Army.
Feb. 9 .. William H. Harrison .................................................. North Bend, OH ................................... Air Force.
Feb. 12 Abraham Lincoln ...................................................... Lincoln Memorial ................................. Army.

........ .............................................................................. Springfield, IL ...................................... Army.
3d Mon-

day in
Feb-
ruary
(Offi-
cial
Holi-
day).

George Washington ................................................. Mt. Vernon, VA .................................... Army.

Mar. 15 Andrew Jackson ....................................................... Nashville, TN ....................................... Army.
Mar. 16 James Madison ........................................................ Montpelier, VA ..................................... Navy (U.S. Marine

Corps).
Mar. 18 Grover Cleveland ..................................................... Princeton, NJ ....................................... Army.
Mar. 29 John Tyler ................................................................. Richmond, VA ..................................... Army.
Apr. 13 Thomas Jefferson ..................................................... Jefferson Memorial .............................. Army.
Apr. 23 James Buchanan ..................................................... Lancaster, PA ...................................... Army.
Apr. 27 Ulysses S. Grant ...................................................... New York, NY ...................................... Army.
Apr. 28 James Monroe .......................................................... Richmond, VA ..................................... Army.
May 8 .. Harry S. Truman ....................................................... Independence, MO .............................. Army.
May 29 John F. Kennedy ...................................................... Arlington Cemetery .............................. Army.
July 4 .. Calvin Coolidge ........................................................ Plymouth, VT ....................................... Army.
July 11 John Quincy Adams ................................................. Quincy, MA .......................................... Navy.
Aug. 10 Herbert C. Hoover .................................................... West Branch, IA .................................. Army.
Aug. 20 Benjamin Harrison .................................................... Indianapolis, IN .................................... Army.
Aug. 27 Lyndon B. Johnson .................................................. LBJ Ranch, TX .................................... Air Force
Sept. 15 William H. Taft .......................................................... Arlington Cemetery .............................. Army.
Oct. 4 .. Rutherford B. Hayes ................................................ Freemont, OH ...................................... Army.
Oct. 5 .. Chester A. Arthur ..................................................... Albany, NY .......................................... Air Force.
Oct. 14 Dwight D. Eisenhower .............................................. Abilene, KS .......................................... Army.
Oct. 27 Theodore Roosevelt ................................................. Oyster Bay, NY ................................... Navy.
Oct. 30 John Adams ............................................................. Quincy, MA .......................................... Navy
Nov. 2 James K. Polk .......................................................... Nashville, TN ....................................... Army.
Nov. 2 Warren G. Harding ................................................... Marion, OH .......................................... Army.
Nov. 19 James A. Garfield ..................................................... Cleveland, OH ..................................... Army.
Nov. 23 Franklin Pierce ......................................................... Concord, NH ........................................ Army.
Nov. 24 Zachary Taylor ......................................................... Louisville, KY ....................................... Army.
Dec. 5 Martin Van Buren ..................................................... Kinderhook, NY ................................... Army.
Dec. 28 Woodrow Wilson ...................................................... Washington Cathedral ......................... Army.
Dec. 29 Andrew Johnson ...................................................... Greeneville, TN ................................... Army.

PART 239—HOMEOWNERS ASSIST-
ANCE PROGRAM—APPLICATION
PROCESSING

Sec.
239.1 Purpose.
239.2 Applicability and scope.
239.3 Objective and policy.

239.4 Procedures.
239.5 List of homeowners assistance field of-

fices.

APPENDIX A TO PART 239—AGREEMENT, HOME-
OWNERS ASSISTANCE PROGRAM AGREE-
MENT BETWEEN THE DEPARTMENT OF DE-
FENSE AND THE DEPARTMENT OF HOUSING
AND URBAN DEVELOPMENT
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